Five Deans u3a Expenses Form

[image: ]Name:  ……………………………………………………………….

Date Claim Submitted:   ………………………………..…..

Please indicate what this claim relates to :
Outing to  ………………………………..
Lunch at …………………………………
Other Event (please specify) …………………………………………….
Expenses for (please indicate detail)
Monthly Meetings   /   New Members Events    /   Party   /   Stationery and Postage   /
Equipment and Spares   /   Miscellaneous

	Date paid

	Description of purchase
	Amount of Purchase 
	Notes

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Payments will be made by BACS into your Bank account (please supply details)

Name of Account:  …………………………………………..

Bank Sort Cose:  ……………………………………………….

Bank Account Number:  ……………………………………

All expenses claims to be made withing 28days of purchase or event
Copies of Receipts must accompany the claim
All expenses will be paid by Treasurer within 14 days of receipt
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Brighton Five Deans




