


u3a Outing, Lunch or Activity – Payments Received

[image: ]Event / Activity:   …………………………………………………..

Date of Event:   ……………………………………………………….

Organiser:  ……………………………………………………………….

	
	Name
	Paid 
	Amount Received

	
	
	
	Cash
	BACS
	Sumup
	Cheque
	Date paid

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	

	16
	
	
	
	
	
	
	

	17
	
	
	
	
	
	
	

	18
	
	
	
	
	
	
	

	19
	
	
	
	
	
	
	

	20
	
	
	
	
	
	
	

	Total amount
	

	
	
	
	



Total Income for the outing, lunch or activity = 
Continue over if necessary

Continuation sheet if needed

Event / Activity:   …………………………………………………..

Date:   ………………………………………………………………………..

	
	Name
	Paid 
	Amount Received

	
	
	
	Cash
	BACS
	Sumup
	Cheque

	
	Balance brought forward from sheet 1
	
	
	
	
	

	21
	
	
	
	
	
	

	22
	
	
	
	
	
	

	23
	
	
	
	
	
	

	24
	
	
	
	
	
	

	25
	
	
	
	
	
	

	26
	
	
	
	
	
	

	27
	
	
	
	
	
	

	28
	
	
	
	
	
	

	29
	
	
	
	
	
	

	30
	
	
	
	
	
	

	31
	
	
	
	
	
	

	32
	
	
	
	
	
	

	33
	
	
	
	
	
	

	34
	
	
	
	
	
	

	35
	
	
	
	
	
	

	36
	
	
	
	
	
	

	37
	
	
	
	
	
	

	38
	
	
	
	
	
	

	39
	
	
	
	
	
	

	40
	
	
	
	
	
	

	Total amount
	

	
	
	



Total Income for the outing, lunch or activity = 


Please submit within 28 days of the event
with Event Costs Form, Expenses Form and Risk Assessment Form
Email Copy to Treasurer with copy of receipts.
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