u3a Outing, Lunch or Activity – Costs Paid Out

[image: ]Event / Activity:   …………………………………………………..

Date:   ………………………………………………………………………..

Organiser:  ……………………………………………………………….

	Date Paid
	Description of cost
	Amount Paid out
	Method of Payment
Tick as appropriate

	
	
	
	Treasurer by BACS from Group Account
	U3a Barclays
 Debit Cad
	U3a Cheque
	Cash  collected
	Your Personal Bank account / cash

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Total Amount
	
	
	
	
	
	



Calculating Profit or Loss for the event

Total Cost for the outing, lunch or activity = 

Total cost Payments received =


Net Profit / loss for the event = 

If you are owed money please complete an Expenses Form within 28 days

If you have surplus cash please discuss with Treasurer

Please submit within 28 days of the event
with Payments Received Form, Expenses Form and Risk Assessment Form
Email Copies to Treasurer with copy of receipts.
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